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BANNER ACCESS REQUEST ~ STUDENT MODULE 

USER INFORMATION

NAME CWID PHONE EMAIL 

TITLE

I need 

ACCESS REQUEST
1.  Do you need view access to:

General Person Information (names, addresses, phone numbers, email addesses, holds)

General Student Information (college, major, degrees, registrations, grades, academic standing transfer credits, class lists)

Applicant and/or Admission Information (admissions applications, test scores, prior institutions)

Catalog & Class Schedule Information (catalog course titles/descriptions, prerequisites; class schedule details: time/days taught, instructor of record, max enrollments)

2.  Do you need set up to view: 
Banner Student Reports in ePrint
Web Self Service for                  Faculty               Advisor                Academic Administrative Employee           

3.  Do your job duties justify update access to:
Override student prerequisites or permit registration in full classes              Clear/set registration holds for students

SIGNATURES OF EMPLOYEE and DEAN, DEPARTMENT HEAD, or MANAGER
My signature verifies I have read the policy statements on the back of this form and understand them.

Signature, Employee Date Signature, Employee's

After completing form and obtaining signature of Dean, Department Head, or Manager, deliver form to Registrar's Office.

FOR AUTHORIZING AGENTS' USE ONLY
Instances:   PROD    MOCK    PPRD    TEST Security Class

Signature, Student Records Authorizing Agent Signature, Student Admission Authorizing Agent
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My signature verifies I have read the policy statements attached to this form and understand them.


	Sheet1




 


 


Policy Statements:  
1. BANNER data is the property of University of Louisiana Monroe. Access to BANNER data is restricted to authorized 


personnel only. Unauthorized access is prohibited. 
2. BANNER data will be used for official University business only. Specific non-University business use of BANNER data may 


be authorized under other official University policy. Unless specifically permitted by another official University policy, the use 
of BANNER data for personal gain or curiosity, or another’s personal gain or curiosity, is prohibited. 


3. Persons, and processes, accessing BANNER data will uphold the confidentiality and privacy of individuals whose data they 
access and observe any laws, regulatory requirements, policies and ethical restrictions that may apply with respect to their 
accessing, using or disclosing such information. 


4. Persons, and processes, with access to BANNER data, regardless of its form (electronic or print), will insure that all reasonable 
and prudent measures are taken to protect the data from theft and unauthorized or accidental viewing, copying, downloading, 
modification or destruction. The data must be protected while in use, in transit and in storage. The University Computing 
Center (UCC) is to be notified immediately in the event the security of any BANNER or other administrative data is 
compromised. 


5. Anyone in the service of the University, with a genuine business or educational need, may be authorized to access the 
BANNER data necessary to perform their duties. An individual's access to BANNER data will be removed when the 
individual leaves the service of the University or during an extended absence. Supervisors are to notify the UCC at (318) 342-
5015 and the Office of Human Resources (318-342-5140) immediately when an individual, including student employees, 
leaves their service or begins an extended absence. 


6. BANNER Module Owners have the sole authority to authorize access to the data within the modules they administer. Module 
Owners are encouraged to use the principle of least privilege when authorizing access to their module data. 
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